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Notification of Change in Particulars of Basic Housing Units

AN
Guidance Note
L R (RIBERIRET) (55 658 B) 55 27 ik - EREIBEEATEAIE T BAIRIHEA A ~ BBEHEEN (FE(ERIREEES

ERVREL R o P AR B A AN B A RE IR % S A o HE AL fe (AR T SR 2 A )~ R A2 N EE1E ~ R B e
HFRR T B HIRNCA (R 5 AHRA A LAE R AR IS TR 0 2R 15 (HE HNUARISR AR ET
BHIFRERR o i AEEEER A SRR E - BBILE -
Under section 27 of the Basic Housing Units Ordinance (Cap.658), if there is any change of an owner of the flat in which a
basic housing unit (BHU) is located, the operator of a BHU (means a person who lets a BHU for habitation or any other person
who is from time to time entitled to receive rent from such letting) or their particulars, or if there is any change in the condition
of the BHU or the flat in which the BHU is located, the relevant person is required to notify the Secretary for Housing through

this form within 15 calendar days on which he/she becomes aware of the change. Any person, without reasonable excuse,
fails to comply with the requirement commits an offence.

2. BBPAERSESARSS » WATEE TEAMIE TV 9k - HERT » FHBEAERAR O EEEHE -
Read this Guidance Note and the Matters to Note, complete this form in BLOCK LETTERS and tick (v") the appropriate
boxes.

3. WHEFRE  FEEINE > WEEHRIEE -

If necessary, please fill in the additional sheets and state the numbers of additional sheet(s).

4. IRREIR BEARARFTEORAVERL KOS - MRRBEFE HERRER BRI B - v RE L R R (R T 2 A HY A I HH PR st -
N kS ER A WE R RN ANV
It is obligatory for you to provide the information and documents as required in the form. If you fail to provide the required
information or document, delay may be caused in processing of your notification or even render us unable to process your
notification.

5. VR KA ARV E AR S MR R o ey Lt S SO SRR AR - DI -
For notification involving a change in the owner(s), a copy of the latest land register / title register kept in the Land Registry
must be provided for verification.

6. FREC LE =B S EREANE (https:/www.bhu.gov.hk ) BRI HE fEAET B AL ARV EREIR - SHE LSS 5
5t
Please fill in the room no. of BHU in accordance with the plan showing the location of BHUs inside the flat, which has been
uploaded to the BHU thematic website (https://www.bhu.gov.hk).
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(o) FIfEEHE CRIRESIRDT) © K

(d) FIFERFSE ~ SeatEHAMSDUR IR « IFFEAS R LS AR T B
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PSR

TR ERETE, AL

3. AETTREG REEMBUTRER,HET - SR A LR A
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(https://www.bhu.gov.hk ) JHE3 ~ BRI 1A% R ARRBH S -

T BREER

FEREEAI BT/ NAYER R AR - 2—2 BT B 9
FFZ N 6 B AFERARRSN)

Mkl ¢ [(FETRER L)

L 1 36110248

{HE : 3702 0928

FES © bhu@hb.gov.hk

Matters to Note

## 1. Any person who in or in connection with this notification makes any false
declaration or makes any statement that is false in any material particular, shall
be guilty of a criminal offence.

2. Basic housing unit (BHU) recognition will not prejudice the power of other
government departments to take enforcement or regulatory actions, or release
or affect any contract covenant or deed of mutual covenant in respect of the
BHU or the flat or building in which the BHU is located.
Owner(s)/operator(s) shall be responsible for ensuring that the BHU and the
flat in which the BHU is located comply with the relevant legislations, statutory
plans, land lease conditions, deed of mutual covenant and tenancy conditions.

3. It is an offence under the Prevention of Bribery Ordinance (Cap. 201) for any
person to solicit, offer or accept any advantages (e.g. money, gift, etc.) in
connection with grace-period registration or BHU recognition under the Basic
Housing Units Ordinance (Cap. 658).

A. Personal Data Collection Statement

Purposes of Collection

1. The personal data provided by means of this form will be used by the Housing
Bureau for the following purposes:

(a) activities relating to the processing of your submission in this form;

(b) facilitating communication between the Housing Bureau and yourself;

(c) for implementing the Basic Housing Units Ordinance; and

(d) for carry out research or prepare statistics, or for other similar purposes.
The results of the research or the resulting statistics will not be made
available in a form that would enable an individual to be identified.

2. It is obligatory for you to provide the information as required in the form. If
you fail to provide the required information, delay may be caused in processing
of your submission or even render us unable to process your application.

Classes of Transferees

3. The personal data you provided by means of this form may be disclosed to other
government bureaux/departments, organisations or any persons for the
purposes mentioned in paragraph 1 above.

4. To facilitate households of subdivided units and members of the public to
ascertain whether a subdivided unit has obtained BHU recognition, the
addresses of BHUS, validity period of recognition and a layout showing their
location within the flat will be uploaded to the BHU thematic website
(https://www.bhu.gov.hk).

Access to Personal Data

5. You have the right of access and correction with respect to the personal data as
provided under the Personal Data (Privacy) Ordinance (Cap.486). The
Housing Bureau has the right to charge a reasonable fee for the processing of
any request. If you wish to access or correct your personal data, please make
a request to Departmental Data Protection Officer by post (Housing Authority
Headquarters, 33 Fat Kwong Street, Ho Man Tin, Kowloon, Hong Kong) or by
fax (2761 6363).

B. Completion of Form

1. Please ensure that all relevant parts of the form are duly completed, and the
form is signed.

2. Enquiries regarding this form should be addressed to the Dedicated Team on
Subdivided Units of the Housing Bureau.

C. Submission Methods

1. By post to Dedicated Team on Subdivided Units, Housing Bureau, [postal
address to be provided later].

2. Deposit in the drop-box at the office of the Dedicated Team on Subdivided
Units of the Housing Bureau [address to be provided later] during office hours
(from 9:00 a.m. to 6:00 p.m., Mondays to Fridays, except public holidays).

3. If the person making the notification has registered for “iAM Smart+”, he/she
may go to the BHU thematic website (https://www.bhu.gov.hk) to complete,
sign and submit electronic forms and relevant documents.

D. Contact Details

The office of the Dedicated Team on Subdivided Units of the Housing Bureau
(office hours: 9:00 a.m. to 6:00 p.m., Mondays to Fridays, except public holidays)
Address : [to be provided later]

Tel No.: 3611 0248

Fax No.: 3702 0928

Email: bhu@hb.gov.hk
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https://www.bhu.gov.hk/

FE fFHBARI A LISy

Part A — Capacity of Person Making the Notification

B B Resa 4Rt
Basic Housing Unit (BHU) Recognition Number

AN BT LA R

In respect of the BHUs above, I am / we are the:

[] FTErE T BN AR A #EA A existing owner of the flat the BHUs is/are located [] IR 2 N existing operator
[] PR BB YA A new owner of the flat the BHUs is/are located [] Hr&3E N new operator

W%\ E|44F% Name / Company Name

HLY In English
#1737 In Chinese (HEES ST Surname first)
P O w5 (5 [ seiesens O s ansems
Proof of Identity HKID No. Passport No. Business Registration No.

K hNE Additional [ | 5E Page

ZER BEEE
Part B — Particulars of Change(s)
1 O mAsrss A A3
Addition of New Owner(s) Effective Date

L mAsgreiE A
Addition of New Operator(s)

f5E2E =52 BHU Room No. | | (L7754 7 Guidance Note 7)
42 /N E44F% Name / Company Name
7 In English
F17 In Chinese ($EEC 41T Surname first)
250 L) =s framsens [ spastns [ mese syt
Proof of Identity HKID No. Passport No. Business Registration No.
| | | |
EHHE Correspondence Address
= /B 7 Flat/Unit : #2J& Floor: JFZ Block:
KJE % 7F# Name of Building: B%144F% Name of Estate:
(Eapi={nali R B 1
Street No.: Name of Street: District:

[] E A Hong Kong [] J1HE Kowloon [] 5L New Territories

AR RS (HERECEED
Hong Kong Mobile Tel. No (for receiving SMS):

Fas%EEEE Contact Tel. No:

BEEHIE E-mail:

WHHIE Additional [ | 3% Page
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ZH BEREN

Part B — Particulars of Change(s)

@ U mrsama A

Removal of Existing Owner(s)

L] #psaa s A

Removal of Existing Operator(s)

fEf% 5= 592 BHU Room No. |
W%, N E]%F% Name / Company Name

| (1B /84 7 Guidance Note 7)

H17 In English
§137 In Chinese (HEES ST Surname first)
S5 55 L &5 5 1385505 (] simssens
Proof of Identity HKID No. Passport No.

B HEA
Effective Date

[ s asoans
Business Registration No.

[] T4 Hong Kong [] J1#E Kowloon [] 5L New Territories

W AER B ERETRNS (FEREUUEER)
New Hong Kong Mobile Tel. No (for receiving SMS):

P4k EESE New Contact Tel. No:

W EHHE New E-mail:

3 U smgmnsms Armsng £ H A

Update Contact Details of Existing Owner(s) Effective Date

O] s eis A myimsRa

Update Contact Details of Existing Operator(s)
51 = =% BHU Room No. | | (LE76 75411 7 Guidance Note 7)
W% )\ E]4 %% Name / Company Name

3 In English

#1 In Chinese (#5417 Surname first)
HraEziHdt New Correspondence Address
% /B8l Flat/Unit : #2f& Floor: B Block:
KJE %47 Name of Building: [B%04F% Name of Estate:
(Eapi=|nalic R BT bsiAtR
Street No.: Name of Street: District:

WHHIE Additional [ | 3% Page
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ZH BEHR

Part B — Particulars of Change(s)

ey

)

L1 (©

RS T (AR )

Room no. of Basic Housing Unit(s) involved (if applicable) HEFIFA] 6 Guidance Note 6)

@ U mms ST maakn s s GRRnpaEiEE - SRS EnERE - BFREEE

SRR (B IRG]) 55 37 RECKEES 2HE  AE AR R N e HEE N LIS e - sSHIERE
HHBIRITEEE - ZRREF AT & BRI R AR ) -
Change(s) in the condition of a Basic Housing Unit or the flat in which the Basic Housing Unit is located (please
select all applicable items. Depending on the nature and extent of the change(s) in condition, under section 37 of
the Basic Housing Units Ordinance, the Secretary for Housing may require the operator of the Basic Housing Unit
to submit, within a specified time, a report in which a specified professional certifies that the Basic Housing Unit
still meets the minimum standards of living conditions despite the change(s)).

I RER IR SIE B R N LGS RSB T (e E Y IE R R A/ F5F)
Changes that may require the submission of a certification report by a specified professional (layout plan and
photo record indicating the change(s) must be provided)

L it i i e (R RAR IR B Y Y i 454485 ). Change in internal floor area of

basic housing unit (not involving change in number of basic housing unit in the flat)

Ul =it e @hiims Replacement / alteration of partition walls

] H:FAE RS 8% 5 Change in the width of the corridor of shared use

] HEAEHN Thickening of floor slab

L & papses B iR/ i % %59 Change in the area/location of openable window(s)
L] HLoKBE R A I AL E 55 Change in the location of water supply point and sink
L] HiFT /BRI S, #iE %5 Change in the location / of extent of toilet / kitchen

— RIS 5 N LI iR i &

Changes generally not requiring submission of a certification report by a specified professional

L] MRS ST (A EINEMEMN ) Change of clear height (not involving thickening of floor slab)
(FHIER AN R R F e [E 1T A Z0%F Photo record showing the clear height after the change
must be provided )
] HRENSH KBRS Replacement / alteration of fire-rated / smoke-seal door(s)
(TR T BB TAT T GE#E R MG #F 1 325 Photo record and copy of test/assessment
report of the fire-rated / smoke-seal door(s) must be provided )
L] & 3tk ek 2 Lo & Replacement or relocation of fire extinguisher(s)
(B RK BHIIE i RO EEE R 3¢ 52 (FS251 ) FIZ Photo record of the fire extinguisher(s)
and copy of Certificate of Fire Service Installation and Equipment (FS 251) must be provided )
L] o oy K 2 e 28 s 2 B i B Replacement or relocation of independent fire detector(s)
(HIER I LK B A5 7 Gk RO E R 2 e & (FS251 ) &4 Photo record of the independent
fire detector(s) and copy of Certificate of Fire Service Installation and Equipment (FS 251) must be provided )
] B HAA R A B i Replacement of mechanical means of ventilation
( SRS HEfrt 78 JE 32 B I 1 5 3D #7 R B rim H #F Photo record and copy of product catalogue of the
mechanical means of ventilation must be provided )
L] T /KRS EE SRR B E8H  Change in the location of separate water meter or individual electricity meter
(HIER M T KB B #7HT M /7 50%F Photo record of the separate water meter or individual electricity
meter must be provided )
HANSER (GEaEHRES IR SR E IR )
Other change(s) (please provide details and photos indicating the change(s))

WHHIE Additional [ | 3% Page
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WES fEHERE A LR

Part C — Declaration of Person Making the Notification

(D) AN BAHELLUT HHIAIS Z B ATy 5 - B A RIS (F s -
I/ We become aware of the change(s) in Part B on the following day and hereby give notice of the change(s):

H

Date

Q) AA/BEMHAELFEE » AAGREAE NG EE NSRS BT R -
I/ We understand and agree that the personal data provided by me/us may be used for the purposes stated in the Personal
Data Collection Statement.

() AN BATBELE - FEAFISNIERAY—UIERL « FriErBRal s i BRSO H it - sef i -
I/ We declare that all particulars, statements and documents submitted in or in connection with this form are true, correct
and complete.

#HE N EH © (B AME R - WREE AR
Signature / Company’s Chop Any person making a false declaration may

be subject to prosecution.”

HEI (H/ A/ %)
Date (Day/Month/Year)

KN Additional [ | 58 Page
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Fig BHU-02 FERNER {E BRI A LRI S R RRTH TR

Additional Page for Parts A and C of Form BHU-02 - Capacity and Declaration of Person szduiinal Page No. -
Making the Notification

AN T2 LR Y

In respect of the BHUs above, I am / we are the:

[] FrEtE T B AT ANIR A A A existing owner of the flat the BHUs is/are located [] IRA & N\ existing operator
Pt B AT AV A A new owner of the flat the BHUs is/are located (] #7238 A new operator

44/ \E|44%E Name / Company Name

F In English
17 In Chinese (#: %5547 Surname first)
P mESEE  sehesens O s ensem
Proof of Identity HKID No. Passport No. Business Registration No.

(D) AASEAHELLT BRI ZERFT e 5 - S AR S F A -

I/ We become aware of the change(s) in Part B on the following day and hereby give notice of the change(s):

HHA
Date

(2) BN/ BMAGNER - A ASREAYE R e E SR SR IR Pt R
I/ We understand and agree that the personal data provided by me/us may be used for the purposes as stated in the Personal
Data Collection Statement.

() AN/ BAMTEILEY - AR PSR — D& R~ FriErIBRAl I RS2l E E L - s8R -

I/ We declare that all particulars, statements and documents submitted in or in connection with this form are true, correct and

complete.
HEEAN%EE N EEH © (EEAEHAERE > TR g R’
Signature of Applicant / Company’s Chop Any person making a false declaration may

be subject to prosecution.”

H#I (H/ B/ )
Date (Day/Month/Year)

7 Z=1% BHU-02 (12/2025)
Form BHU-02 (12/2025)



FH BHU-02 2% FXEEENHINE HHIE N

Additional Page for Part B of Form BHU-02 - Particular of Change(s) Additional Page No.
m O moasmses A R H
Addition of New Owner(s) Effective Date

O] foAgreE A
Addition of New Operator(s)

£ = E5% BHU Room No. | | (LB # /84 7 Guidance Note 7)

W44 )\ E]44F% Name / Company Name

7 In English
#1 In Chinese (%% 41T Surname first)
S L =ty [ sprsns [ pesasistns
Proof of Identity HKID No. Passport No. Business Registration No.
| | |
FENMHE Correspondence Address
% /Bfir Flat/Unit : 1&g Floor: FE Block:
KJE 447% Name of Building: B4 %% Name of Estate:
[(Eapictpn]iS (EIpEEY S Hhl&:
Street No.: Name of Street: District:

[] T4 Hong Kong [] F15E Kowloon [] 5L New Territories

AR EESES (HERECOEED
Hong Kong Mobile Tel. No (for receiving SMS):

fas%EEEE Contact Tel. No:

B HEHE E-mail:

8 Z=1% BHU-02 (12/2025)
Form BHU-02 (12/2025)



FH BHU-02 2% FXEEENHINE HHIE N

Additional Page for Part B of Form BHU-02 - Particular of Change(s) Additional Page No.
@ O mrsams A R
Removal of Existing Owner(s) Effective Date

L mpmasEA

Removal of Existing Operator(s)

£ = E5% BHU Room No. | | (tEZE/E 4] 7 Guidance Note 7)

W44 )\ E]44F% Name / Company Name

7 In English
#1 In Chinese (%X 41T Surname first)
S L =ty [ sprsns [ pesasistns
Proof of Identity HKID No. Passport No. Business Registration No.
| | |
@ O mgmsvams sk 435 H
Update Contact Details of Existing Owner(s) Effective Date

[ s s Ay mnh
Update Contact Details of Existing Operator(s)

£ = E%% BHU Room No. | | (tEZE/F 4] 7 Guidance Note 7)

44/ N\E|44FE Name / Company Name

HL In English
#1537 In Chinese (HEES ST Surname first)
HrameiHit New Correspondence Address
= /H{r Flat/Unit : 18/& Floor: FE Block:
KJE 4% %H Name of Building: 2%t 44%% Name of Estate:
[Eapi=tpa]iS T HhIE:
Street No.: Name of Street: District:

[] 4 Hong Kong [] J1EE Kowloon [] 5L New Territories

W ERE RS (FREOEER) -
New Hong Kong Mobile Tel. No (for receiving SMS):

HilesgEeE New Contact Tel. No:

B ERH T New E-mail:

° Z=1% BHU-02 (12/2025)
Form BHU-02 (12/2025)



Fh& BHU-02 8 ESGEHEHIINE MR H

Additional Page for Part B of Form BHU-02 - Particular of Change(s) Additional Page No.

@ U migmsrpang s maln s ® (FHRnFraEEE - SEkng EmEEiEE - BRRREX

R (REBEERGT) 65 37 FRECKAGHES 28 NAEFE I A Te e HH 6 N LiviGEm S - SEHERE
MHBERICE T - LRI BT SR (E R R AR ) -
Change(s) in the condition of a Basic Housing Unit or the flat in which the Basic Housing Unit is located (please
select all applicable items. Depending on the nature and extent of the change(s) in condition, under section 37 of the
Basic Housing Units Ordinance, the Secretary for Housing may require the operator of the Basic Housing Unit to
submit, within a specified time, a report in which a specified professional certifies that the Basic Housing Unit still
meets the minimum standards of living conditions despite the change(s)).

RN R (AR )

Room no. of Basic Housing Unit(s) involved (if applicable) LR 6 Guidance Note 6)

U () FISEEERACHSHSEE A LRSS T (TSR T EA R 508F)
Changes that may require the submission of a certification report by a specified professional (layout plan and
photo record indicating the change(s) must be provided)

[ i 5 P e e T 28 B (R 325 R A V7 B8 i 9 1 P A FS 4888 ) Changee i internal floor area of basic

housing unit (not involving change in number of basic housing unit in the flat)

Ul =it i @hiim s Replacement / alteration of partition walls

L] H A FEFEE 85 Change in the width of the corridor of shared use

] HEAEHN Thickening of floor slab

U w7 B R 75 B RS/ fir 855 Change in the area/location of openable window(s)
L] HEIKBE R ek mfir B 5 5 Change in the location of water supply point and sink
L] HiFT /BRI S, #iE %5 Change in the location / of extent of toilet / kitchen

L1 o) —Mmmsscia o A Lok s s
Changes generally not requiring submission of a certification report by a specified professional

] MRS ST (A R INEMEMN ) Change of clear height (not involving thickening of floor slab)
(SR I I 5 fE I A A0F Photo record showing the clear height after the change must
be provided )
Ul s sa@ bk /e Replacement / alteration of fire-rated / smoke-seal door(s)
(LR P T 37 R EF I #74 Photo record and copy of test/assessment report
of the fire-rated / smoke-seal door(s) must be provided )
L] & 35 K S ek 2 Lo 2 Replacement or relocation of fire extinguisher(s)
(LR K TG G0 R4 & R ¢ a2 (FS251 ) FIK Photo record of the fire extinguisher(s) and
copy of Certificate of Fire Service Installation and Equipment (FS 251) must be provided )
L] o st o K 2 e 22 s 2 8 i1 B Replacement or relocation of independent fire detector(s)
(HIES T K BT FoA ROMTHEE R Hag 2 (FS251) &7 Photo record of the independent
fire detector(s) and copy of Certificate of Fire Service Installation and Equipment (FS 251) must be provided )
] B HAA R A B\ e Replacement of mechanical means of ventilation
( ZHFEA T 38 [ 2 i Y G077 R e H #F Photo record and copy of product catalogue of the
mechanical means of ventilation must be provided )
L] TR /KRB EE SRRV B S8 Change in the location of separate water meter or individual electricity meter

(BRI 1K FE B BB #EATIE H Z0#F Photo record of the separate water meter or individual electricity
meter must be provided )

L1 (o) Hfthsed (GErofseh Rt sngs mmmEE )
Other change(s) (please provide details and photos indicating the change(s))

10 Z4% BHU-02 (12/2025)
Form BHU-02 (12/2025)



