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Basic Housing Units Ordinance (Cap. 658) 
 

Notice of Change in Particulars of a Basic Housing Unit 

Guidance Note

1. 27

15
25,000

700  
Under section 27 of the Basic Housing Units Ordinance, if there is any change of an owner of the flat in which a basic housing 
unit (BHU) is located (i.e. a flat in a domestic building or in the domestic portion of a composite building), the operator of a 
BHU (i.e. a person who lets a BHU for habitation or any other person who is from time to time entitled to receive rent from 
such letting) or the particulars of the aforesaid owner/operator, or if there is any change in the condition of the BHU or the flat, 
the pre-existing/new owner/operator concerned has to notify the Dedicated Team on Subdivided Units of the Housing Bureau  
through this notice within 15 calendar days on which he/she becomes aware of the change.  Any person, without reasonable 
excuse, fails to comply with the requirement commits an offence and is liable on conviction to a fine of $25,000 and, in the case 
of a continuing offence, to a further fine of $700 for every day during which the offence continues. 

2. 
 

Please fill in this notice in BLOCK LETTERS and put a tick ( ) in the appropriate boxes.  Please read this “Guidance Notes” 
and “Matters to Note” before filling in this notice.  If necessary, please fill in the additional page(s) for submission together 
with this notice, and state the no. of additional page(s). 

3.  
The person making the notification may notify in one notice in respect of one or more than one change in one or more than one 
BHU in the same flat. 

4. 
 

The person making the notification must submit the information as required in this notice; otherwise, the processing of the 
notice may be delayed or may not be proceeded with. 

5.  
If a change in the owner(s) is involved, a copy of the latest land register or Title Register kept in the Land Registry must be 
submitted for verification. 

6. 
 

If the person making the notification is a company, written authorisation of the company (e.g. a certified copy of the relevant 
board minutes/resolutions of the Board of Directors) must be submitted to prove that the person who signs in Part C of this 
notice has been duly authorised by the company. 

 
  

:______________
Date Received

To be completed by the Dedicated Team on Subdivided Units 
of the Housing Bureau
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 Matters to Note
1. 200

2  
2. 

3. 201

500,000
7  

 

 1. Under the Crimes Ordinance (Cap. 200), any person who knowingly and 
wilfully makes (otherwise than on oath) a statement false in a material 
particular in this notice, commits an offence and is liable on conviction on 
indictment to imprisonment for 2 years and to a fine. 

2. BHU recognition will not prejudice the power of other government departments 
to take enforcement or regulatory actions, or release or affect any contract 
covenant or deed of mutual covenant in respect of the BHU or the flat or 
building in which the BHU is located.  Owner(s)/operator(s) must ensure that 
the BHU and the flat in which the BHU is located complies with the provision 
of the relevant legislations, statutory plans, land lease conditions, deed of 
mutual covenant and tenancy conditions. 

3. Under the Prevention of Bribery Ordinance (Cap. 201), any person who solicits, 
offers or accepts any advantages (e.g. money, gift, etc.) in connection with 
grace-period registration or BHU recognition under the Basic Housing Units 
Ordinance (Cap. 658) commits an offence and is liable on conviction on 
indictment to a fine of $500,000 and to imprisonment for 7 years. 

 

4. 
 

(a)  
(b)  
(c)  
(d) 

 
5. 

 
6. 

 4  
7. 486

5
30 3702 0928

 Personal Data Collection Statement
4. The Dedicated Team on Subdivided Units of the Housing Bureau will use the 

personal data obtained in this notice for the following purposes: 
(a) activities relating to the processing of the notification submitted by the 

person making the notification in this notice; 
(b) communication between the Housing Bureau and the person making the 

notification; 
(c) implementing the Basic Housing Units Ordinance; and 
(d) research, statistics, or other similar purposes. The results of the research 

or the resulting statistics will not be made available in a form that would 
enable an individual to be identified. 

5. The person making the notification must provide the personal data as required 
in this notice.  Otherwise, it may cause a delay in the processing of the notice 
or even render us unable to process the notice. 

6. The Dedicated Team on Subdivided Units of the Housing Bureau may disclose 
the personal data provided by the person making the notification in this notice 
to other government bureaux, departments, organisations or any persons for the 
purposes mentioned in item 4 above. 

7. Under the Personal Data (Privacy) Ordinance (Cap. 486), the person making 
the notification has the right to request access to and correction of the personal 
data he/she provided.  If the person making the notification wish to request for 
access to and correction of his/her personal data, please make a request to the 
Departmental Data Protection Officer via the Dedicated Team on Subdivided 
Units of the Housing Bureau by post (address: 30/F, Revenue Tower, 5 
Gloucester Road, Wan Chai, Hong Kong) or by fax (3702 0928). 

 

8.  
9.  

 Completion of Notice
8. Please fill in all relevant parts of this notice and sign in Part C of the notice. 
9. If the person making the notification has any enquiries regarding this notice, 

please contact the Dedicated Team on Subdivided Units of the Housing Bureau. 
 

 
10. 90888
11.  9  6 

5 30  
12. +

www.bhu.gov.hk

Methods to Submit Notice
10. By post to the Dedicated Team on Subdivided Units of the Housing Bureau, 

P.O. Box 90888, Tsim Sha Tsui Post Office. 
11. Deposit in the drop-box at the office of the Dedicated Team on Subdivided 

Units of the Housing Bureau (address: 30/F, Revenue Tower, 5 Gloucester 
Road, Wan Chai, Hong Kong) during office hours (from 9:00 a.m. to 6:00 p.m., 
Mondays to Fridays, except public holidays). 

12. If the person making the notification has registered for “iAM Smart+”, he/she 
may go to the BHU thematic website (www.bhu.gov.hk) to complete, sign and 
submit the electronic notice and relevant documents.

 
 

13.  9 
 6  

 5 30  
 3611 0248  
 3702 0928 
 bhu@hb.gov.hk 

 Contact Details 
13. The office of the Dedicated Team on Subdivided Units of the Housing Bureau 

(office hours: 9:00 a.m. to 6:00 p.m., Mondays to Fridays, except public 
holidays) 

 Address: 30/F, Revenue Tower, 5 Gloucester Road, Wan Chai, Hong Kong 
 Tel No.: 3611 0248  
 Fax No.: 3702 0928 
 Email: bhu@hb.gov.hk 
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Part A – Capacity of Person Making the Notification

Recognition No. of BHU(s) concerned

 
I am/This company is the: 

  
 pre-existing owner of the flat the BHU(s) above is/are located 

   
 pre-existing operator of the BHU(s) above 

  
 new owner of the flat the BHU(s) above is/are located 

 new operator of the BHU(s) above 

Owner means a person whose name is recorded in the land register or Title Register kept by the Land Registry as the owner of the relevant flat. 

“Operator” means a person who lets a BHU for habitation or any other person who is from time to time entitled to receive rent for such letting (such as the BHU 
owner, principal tenant, estate agent, etc.).

 Name / Company Name 

In Chinese  

In English  
( Surname first)  

 
Proof of Identity 

   
 HKID No.  

                 

 
 Passport No. 

                

  
 Business Registration No. 

                 

Part B – Particulars of Change(s) 

Item(s) of Change(s) (may choose more than one item) 

 (1)  

 Addition of New Owner(s)/Operator(s) (please fill in item (1) in this part) 

(2)  

 Removal of Pre-existing Owner(s)/Operator(s) (please fill in item (2) in this part) 

 (3)  

 Update Particulars of Pre-existing Owner(s)/Operator(s) (please fill in item (3) in this part) 

 (4)  

  Change(s) in the condition of a BHU or the flat in which the BHU is located (please fill in item (4) in this part) 
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Part B – Particulars of Change(s) 

(1) Addition of New Owner/Operator

________________ 
Addition of New Owner Effective Date 

Addition of New Operator

Recognition No. of BHU(s) concerned

 Name / Company Name of New Owner/Operator 

In Chinese 
In English 

( Surname first) 

Proof of Identity HKID No. Passport No. Business Registration No.

Correspondence Address 

Flat/Unit   Floor  Block 

Name of Building Name of Estate

Street No. Name of Street
* 

District* 

Hong Kong  Kowloon New Territories

* 18

* Please fill in the district in which the flat is located according to the 18 District Council geographical constituencies (i.e. Central & Western, Wan Chai, 
Southern and Eastern on Hong Kong Island; Kwun Tong, Sham Shui Po, Yau Tsim Mong, Wong Tai Sin and Kowloon City in Kowloon; Islands, Tsuen
Wan, Yuen Long, North, Sha Tin, Sai Kung, Kwai Tsing, Tai Po and Tuen Mun in the New Territories).

New Hong Kong Mobile Tel. No. (for receiving SMS)

 New Contact Tel. No. 

 New E-mail Address 

(2) Removal of Pre-existing Owner/Operator

________________
Removal of Pre-existing Owner Effective Date 

 
Removal of Pre-existing Operator

Recognition No. of BHU(s) concerned 

 Name / Company Name of Pre-existing Owner/Operator 

In Chinese  

In English  
( Surname first)

Proof of Identity HKID No. Passport No. Business Registration No.

 
Remark: If necessary, please fill in additional page(s). No. of Additional Page(s) 
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Part B – Particulars of Change(s) 

(3) Update Particulars of Pre-existing Owner/Operator

       ________________ 
   Update Particulars of Pre-existing Owner    Effective Date    

   Update Particulars of Pre-existing Operator 
 

Recognition No. of BHU(s) concerned 

 Name / Company Name of Pre-existing Owner/Operator 

In Chinese 
In English 

( Surname first)  

 
Please choose the item(s) to be updated and fill in the new particulars (may choose more than one item) 
 

 New Name / Company Name 

In Chinese
In English 

( Surname first)

 New Correspondence Address 

Flat/Unit   Floor  Block

Name of Building Name of Estate  

 
Street No.

 
Name of Street

* 
District* 

Hong Kong  Kowloon New Territories 

 

 
 New Hong Kong Mobile Tel. No. (for receiving SMS) 

 

 New Contact Tel. No.  

 New E-mail Address  

Remark: If necessary, please fill in additional page(s). No. of Additional Page(s) 
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Part B – Particulars of Change(s) 

(4)
 

Change(s) in the condition of a BHU or the flat in which the BHU is located (may choose more than one item).
(Note: please ensure that the BHU concerned, the flat the BHU concerned is located) and other BHUs in the flat still meet the minimum standards of
living conditions of BHUs)

#Recognition No. of BHU(s) concerned#

# 
# Please also indicate the recognition no. of BHU(s) concerned (if applicable) in the relevant photo record that have to be submitted. 

 8 %

 Change in internal floor area of BHU (must not lead to the internal floor area of any other BHU in the same flat to be reduced to less 
than 8m2)% 

 
Original internal floor area (m2) New internal floor area (m2)

% Replacement / alteration of partition walls%

 % Change in the width of the corridor of shared use% 

Original width of corridor (m) New width of corridor (m)

 % Thickening of floor slab% 

 %

Change in the area/location of openable window(s) of the habitable area/separate toilet 

 
Original area of window (m2) New area of window (m2)

 Change in the location of water supply point and sink%

 Change in the location / of area of toilet / kitchen%

 Change of clear height (not involving thickening of floor slab) 
 Photo record showing the clear height after the change must be provided

Original clear height (m)
 

New clear height (m)

 Replacement / alteration of fire-rated / smoke-seal door(s) 
Photo record after the replacement/alteration of the fire-

rated / smoke-seal door(s) and relevant test/assessment report must be provided  

 Replacement of fire extinguisher(s) 
FS251 Photo record of the new fire extinguisher(s) and copy of Certificate 

of Fire Service Installation and Equipment (FS 251) must be provided

Replacement or relocation of independent fire detector(s)
FS251 Photo record of the new/relocated 

independent fire detector(s) and copy of Certificate of Fire Service Installation and Equipment (FS 251) must be provided

 Replacement of mechanical means of ventilation 
 Photo record and copy of product catalogue of the new mechanical means of ventilation 

must be provided

 %

 Other change(s) (please provide details and photos showing the condition after the change(s)) %

%  
37

%  Layout plan and photo record showing the condition after the change(s) must be provided.  Depending on the nature and extent of the change(s) 
in condition, under section 37 of the Basic Housing Units Ordinance, the Dedicated Team on Subdivided Units of the Housing Bureau may, upon 
receipt of a notification of change, require the operator of the BHU to submit, within a specified time, a report in which a specified professional 
certifies that the BHU still meets the minimum standards of living conditions despite the change(s). 

 
Remark:  If need to notify change(s) in the condition of more than 1 BHU, please fill in 

additional page(s).
No. of Additional Page(s) 
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Part C – Declaration of Person Making the Notification

(i)
 I/This company become(s) aware of the change(s) in Part B on the following day: 

 

Date
  

(ii)  
 I/This company agree(s) to the contents of the “Guidance Notes”, “Matters to Note” and Personal Data Collection 

Statement. 
 

(iii) 
 

 All information submitted and statements made by me/this company in this notice, and all documents submitted by me/this 
company with this notice are true, correct and complete.  I/this company give(s) consent that the Housing Bureau and 
relevant government bureaux/departments may make use of such information/documents for statistical and research 
purposes. 

 
 
 

     
Signature ___________________________________________ 

 
(If the person making the notification is a company, this must be signed 
by a person authorised by the company and be affixed with the company’s 
chop; and the name of the signatory must be written.) 

  : ____________ 
Date (Day/Month/Year) 

- -

-End- 

 Any person making a false or misleading declaration 
may be prosecuted
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BHU-02
Additional Page for Part B of Form BHU-02 - Particular of Change(s) Additional Page No.

(1)  Addition of New Owner/Operator

________________ 
Addition of New Owner Effective Date 

Addition of New Operator

Recognition No. of BHU(s) concerned

Name / Company Name of New Owner/Operator

In Chinese
In English 

( Surname first)

Proof of Identity HKID No. Passport No. Business Registration No.

Correspondence Address 

Flat/Unit Floor Block

Name of Building Name of Estate

Street No. Name of Street
*

District*

Hong Kong  Kowloon New Territories

Hong Kong Mobile Tel. No. (for receiving SMS) 

 Contact Tel. No. 

 E-mail Address 

(2) Removal of Pre-existing Owner/Operator

________________
Removal of Pre-existing Owner Effective Date 

Removal of Pre-existing Operator

Recognition No. of BHU(s) concerned 

 Name / Company Name of Pre-existing Owner/Operator 

In Chinese
In English 

( Surname first)

Proof of Identity HKID No. Passport No. Business Registration No.
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BHU-02
Additional Page for Part B of Form BHU-02 - Particular of Change(s) 

 
Additional Page No.  

(3) Update Particulars of Pre-existing Owner/Operator 

         ________________ 
   Update Particulars of Pre-existing Owner    Effective Date    

  
   Update Pre-e of Pre-existing Operator 
 

Recognition No. of BHU(s) concerned

Name / Company Name of Pre-existing Owner/Operator

In Chinese  

In English 
( Surname first)

 

Please choose the item(s) to be updated and fill in the new particulars (may choose more than one item) 
 

  New Name / Company Name 

In Chinese  

In English  
( Surname first)  

 

  New Correspondence Address 

Flat/Unit Floor Block  
 

Name of Building  Name of Estate  
 

 
Street No.

  
Name of Street

 *
District*

 

 

Hong Kong  Kowloon New Territories 
 

  
New Hong Kong Mobile Tel. No. (for receiving SMS)

 New Contact Tel. No.  

New E-mail Address  
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BHU-02
Additional Page for Part B of Form BHU-02 - Particular of Change(s) Additional Page No.

(4)

Change(s) in the condition of a BHU or the flat in which the BHU is located (may choose more than one item).
(Note: please ensure that the BHU concerned, the flat the BHU concerned is located) and other BHUs in the flat still meet the minimum standards of living 
conditions of BHUs) 

#Recognition No. of BHU(s) concerned#

#  
# Please also indicate the recognition no. of BHU(s) concerned (if applicable) in the relevant photo record that have to be submitted. 

 8 % 
Change in internal floor area of BHU (must not lead to the internal floor area of any other BHU in the same flat to be reduced to less than 
8m2)%

Original internal floor area (m2) New internal floor area (m2)

 % Replacement / alteration of partition walls% 

% Change in the width of the corridor of shared use% 

Original width of corridor (m) New width of corridor (m) 

 % Thickening of floor slab% 

 % 
Change in the area/location of openable window(s) of the habitable area/separate toilet 

Original area of window (m2)
 

New area of window (m2) 

 Change in the location of water supply point and sink% 

 Change in the location / of area of toilet / kitchen% 

 Change of clear height (not involving thickening of floor slab) 
 Photo record showing the clear height after the change must be provided  

 
Original clear height (m) New clear height (m)

 Replacement / alteration of fire-rated / smoke-seal door(s) 
Photo record after the replacement/alteration of the fire-rated / 

smoke-seal door(s) and relevant test/assessment report must be provided  

 Replacement of fire extinguisher(s) 
FS251  Photo record of the new fire extinguisher(s) and copy of Certificate of 

Fire Service Installation and Equipment (FS 251) must be provided

 Replacement or relocation of independent fire detector(s) 
FS251 Photo record of the new/relocated 

independent fire detector(s) and copy of Certificate of Fire Service Installation and Equipment (FS 251) must be provided

 Replacement of mechanical means of ventilation 
 Photo record and copy of product catalogue of the new mechanical means of ventilation must 

be provided

 % 
 Other change(s) (please provide details and photos showing the condition after the change(s)) % 

%  
37  

%  Layout plan and photo record showing the condition after the change(s) must be provided.  Depending on the nature and extent of the change(s) in 
condition, under section 37 of the Basic Housing Units Ordinance, the Dedicated Team on Subdivided Units of the Housing Bureau may, upon receipt 
of a notification of change, require the operator of the BHU to submit, within a specified time, a report in which a specified professional certifies that 
the BHU still meets the minimum standards of living conditions despite the change(s). 


