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Guidance Note
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Under section 15 of the Basic Housing Units Ordinance (Cap.658), if there is any change of an owner of a registered flat or
operator (means a person who lets a subdivided unit for habitation or any other person who is from time to time entitled to
receive rent from such letting) of subdivided units in the registered flat therein or their particulars, the owner/operator concerned
is required to notify the Secretary for Housing through this form within 15 calendar days on which he/she becomes aware of
the change.  Any person, without reasonable excuse, fails to comply with the requirement commits an offence.

SHUAERSHE AR  WAEEE TENINLE T ) 9% - AT SR AEERAR RO EEH -
Read this Guidance Note and the Matters to Note, complete this form in BLOCK LETTERS and tick (v') the appropriate boxes.

WHRE  FHERTIE - W ITEE -

If necessary, please fill in the additional sheet(s) and state the number of additional sheet(s).

TRRFR ARG AT EORATE R S L - ARARBEFR LR B 8O AT BB B IRFTHe S IR B AR -
E PR A R ER R AT -

It is obligatory for you to provide the information and documents as required in the form. If you fail to provide the required
information or document, delay may be caused in processing of your notification or even render us unable to process your
notification.

WUEKIP R A NS > JR R e T sth s ez (e Ao ey L3 B 5e i SERERE MR 8% - DA -
For notification involving a change in the owner(s), a copy of the latest land register / title register kept in the Land Registry
must be provided for verification.
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Matters to Note

## 1. Any person who in or in connection with this notification makes any
false declaration or makes any statement that is false in any material
particular, shall be guilty of a criminal offence.

2. The grant of grace-period registration for a flat will not prejudice the
power of other government departments to take enforcement or
regulatory actions, or release or affect any contract covenant or deed of
mutual covenant in respect of the flat. Owner(s)/operator(s) shall be
responsible for ensuring that the flat complies with the relevant
legislations, statutory plans, land lease conditions, deed of mutual
covenant and tenancy conditions.

3. It is an offence under the Prevention of Bribery Ordinance (Cap. 201)
for any person to solicit, offer or accept any advantages (e.g. money, gift,
etc.) in connection with grace-period registration or basic-housing-unit
recognition under the Basic Housing Units Ordinance (Cap. 658).

A. Personal Data Collection Statement

Purposes of Collection

1. The personal data provided by means of this form will be used by the
Housing Bureau for the following purposes:

(a) activities relating to the processing of your submission in this form;

(b) facilitating communication between the Housing Bureau and
yourself;

(c) for implementing the Basic Housing Units Ordinance; and

(d) for carry out research or prepare statistics, or for other similar
purposes. The results of the research or the resulting statistics will
not be made available in a form that would enable an individual to
be identified.

2. Itis obligatory for you to provide the information as required in the form.
If you fail to provide the required information, delay may be caused in
processing of your submission or even render us unable to process your
application.

Classes of Transferees

3. The personal data you provided by means of this form may be disclosed
to other government bureaux/departments, organisations or any persons
for the purposes mentioned in paragraph 1 above.

4. To facilitate households of subdivided units and members of the public
to ascertain whether individual flats have been registered, the addresses
of registered flats will be uploaded the address of registered flat to the
BHU thematic website (https://www.bhu.gov.hk).

Access to Personal Data

5. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance
(Cap. 486). The Housing Bureau has the right to charge a reasonable fee
for the processing of any request. If you wish to access or correct your
personal data, please make a request to Departmental Data Protection
Officer by post (Housing Authority Headquarters, 33 Fat Kwong Street,
Ho Man Tin, Kowloon, Hong Kong) or by fax (2761 6363).

B. Completion of Form

—_

Please ensure that all relevant parts of this form are duly completed, and
the form is signed.

2. Enquiries regarding this form should be addressed to the Dedicated
Team on Subdivided Units of the Housing Bureau.

C. Submission Methods

By post to Dedicated Team on Subdivided Units, Housing Bureau

[postal address to be provided later].

2. Deposit in the drop-box at the office of the Dedicated Team on
Subdivided Units of the Housing Bureau [address to be provided later]
during office hours (from 9:00 a.m. to 6:00 p.m., Mondays to Fridays,
except public holidays).

3. If the person making the notification has registered for “iAM Smart+”,

he/she may go to the BHU thematic website (https://www.bhu.gov.hk)

to complete, sign and submit electronic forms and relevant documents

—_

D. Contact Details

The office of the Dedicated Team on Subdivided Units of the Housing
Bureau (office hours: 9:00 a.m. to 6:00 p.m., Mondays to Fridays, except d
public holidays)

Address : [to be provided later]

Tel No.: 3611 0248

Fax No.: 3702 0928

Email: bhu@hb.gov.hk
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Part A — Capacity of Person Making the Notification

TR R
Registration number of the flat

AN/ HATE B S SR T R -

In respect of the registered flat above, I am / we are the:

U] maEma A existing owner (] by sy RO A HYER /7298 A existing operator of a subdivided unit in the flat
¥EE N new owner [ by syRIBEAIH9 37238 A new operator of a subdivided unit in the flat

44/ N\E|44%E Name / Company Name

7 In English
17 In Chinese (#: %5547 Surname first)
By L] w5y WE L] e s ey
Proof of Identity HKID No. Passport No. Business Registration No.

KN Additional [ | 5E Page

ZHR BEEEE
Part B — Particulars of Change(s)

(i U mAsrs A A3 L
Addition of New Owner(s) Effective Date
O mAsmeE A
Addition of New Operator(s)

43R (i1 298 Room No. of Subdivided Unit(s) | |

44/ N\E]44%E Name / Company Name

L In English
#1 In Chinese (%[5 41T Surname first)
1y [ st ks [ stenesgs L s manugns
Proof of Identity HKID No. Passport No. Business Registration No.
| | | | |
ENHE Correspondence Address
= /B{1 Flat/Unit : 1&g Floor: £ Block:
KJE %78 Name of Building: B3t 44%#% Name of Estate:
[Eapi=1ga]i:S (EIpEE S il
Street No.: Name of Street: District:

[] 4 Hong Kong [] J1HE Kowloon [] 5L New Territories

AR RS (HEREBOEET)
Hong Kong Mobile Tel. No (for receiving SMS):

FtakEEsE Contact Tel. No:

BEEHIE E-mail:

Kl Additional [ | 8E Page
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ZE BEFE

Part B — Particulars of Change(s)

@ U srmsama A

Removal of Existing Owner(s)

L] ke sEAs

Removal of Existing Operator(s)

5y IEE fir J59% Room No. of Subdivided Unit(s) | |

44/ N\E]44%E Name / Company Name

7 In English
17 In Chinese (#: %5547 Surname first)
oy [ &t iy WE
Proof of Identity HKID No. Passport No.

B HIA
Effective Date

(] mszaanaems

Business Registration No.

@) U =wsmsms Amsnsk
Update Contact Details of Existing Owner(s)
[ sogsna ed sk
Update Contact Details of Existing Operator(s)

43R (r FE9% Room No. of Subdivided Unit(s) | |

44/ N\E|44%E Name / Company Name

R HIA
Effective Date

[] 4 Hong Kong [] J1EE Kowloon [] 5L New Territories

W RS (RERIGEER) ¢
New Hong Kong Mobile Tel. No (for receiving SMS):

HrlesgEEE New Contact Tel. No:

HrEEH A New E-mail:

HL In English
#1537 In Chinese (#EES ST Surname first)
HrameHtit New Correspondence Address
= /H{r Flat/Unit : #8J& Floor: FE Block:
KJE 4% %H Name of Building: B3t 44%#% Name of Estate:
[Eapi=tga]iS (EapeEr HhlE:
Street No.: Name of Street: District:

WHHIE Additional [ | 3% Page
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Part C — Declaration of Person Making the Notification

(D) AN FAHELLT HEIAIE LB ATy & - B A RS s R A
I/ We become aware of the change(s) in Part B on the following day and hereby give notice of the change(s):
HHA
Date
) AANSHMAENEE » A AFREAYE A E R AT EE AR G A praf F 28 -
I/ We understand and agree that the personal data provided by me/us may be used for the purposes stated in the Personal
Data Collection Statement.
() AN/ TAGEREER > TEARIEAIERA—UIE R ~ BT ERYBRCR B RS 2 st o B i -
I/ We declare that all particulars, statements and documents submitted in or in connection with this form are true, correct
and complete.
HE,/NEIEH © (R AMEHAERET - WA g
Signature/ Company’s Chop Any person making a false declaration may
be subject to prosecution.”*
HER (H R/ )
Date (Day/Month/Year)

WHHIE Additional [ | 3% Page
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Additional Page for Parts A and C of Form REG-02 - Capacity and Declaration of Person
Making the Notification

yini=g ]

Additional Page No.

AN/ FATE A ATk E 8 s T ALY

In respect of the registered flat in Part A, [ am / we are the:

U] smaEma A existing owner (] by sy RO A HYER 7298 A existing operator of a subdivided unit in the flat
[] PR A new owner [] & Yo T B AT A= 3 A\ new operator of a subdivided unit in the flat

44/ \E|4%E Name / Company Name

7 In English
17 In Chinese (#: %5547 Surname first)
oy L] w5y [ senagens L] e maosnns
Proof of Identity HKID No. Passport No. Business Registration No.

(D) AN HFHELUT HIHRIZE L BRIy o - St ol S 5 (LA

I/ We become aware of the change(s) in Part B on the following day and hereby give notice of the change(s):

H A
Date

) AN BMHANER - AR ASREHYEAE BT E A BRI EERAR il A -
I/ We understand and agree that the personal data provided by me/us may be used for the purposes stated in the Personal
Data Collection Statement.

() AN HFFEILEY] > FEAFRRPAERE—VIER ~ Fr{ERE R DAyt T e - se i -
I/ We declare that all particulars, statements and documents submitted in or in connection with this form are true, correct
and complete.

HEH/NEEH © (B AME R - WREE AR
Signature of Applicant / Company’s Chop Any person making a false declaration may
be subject to prosecution.”

H# (H/ B /H)
Date (Day/Month/Year)
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Ri& REG-02 Z&R SEFEFERIHT IR

Additional Page for Part B of Form REG-02 - Particulars of Change(s)

1 O mAss A
Addition of New Owner(s)
ISV IN
Addition of New Operator(s)

43FE B8 7 5595 Room No. of Subdivided Unit(s) | |

W4 )\ E]4 %% Name / Company Name

I In English
#1 In Chinese (%% 41T Surname first)
BB O &ty WE
Proof of Identity HKID No. Passport No.

ENHE Correspondence Address

ayiEy
Additional Page No.

R HEA
Effective Date’

%= /Bi{ir Flat/Unit : 1JE Floor:

KJE %47 Name of Building: B%044F% Name of Estate:
(Eapi=tilliS (EapieE

Street No.: Name of Street:

[] 4 Hong Kong [] J1HE Kowloon [] 5L New Territories

AR (HERECEED
Hong Kong Mobile Tel. No (for receiving SMS):

FtakEEsE Contact Tel. No:

BEHHE E-mail:

U] pesees o sens

Business Registration No.

FE Block:

&
District:
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Additional Page for Part B of Form REG-02 - Particulars of Change(s) Additional Page No.
@ U mrsama A R H
Removal of Existing Owner(s) Effective Date

L] mipemasEA

Removal of Existing Operator(s)

43FE B8 7 5595 Room No. of Subdivided Unit(s) | |

W4 )\ E]4 %% Name / Company Name

7 In English
#1 In Chinese (%% 41T Surname first)
- O 5t 5 03535 O e O e s
Proof of Identity HKID No. Passport No. Business Registration No.
| I
¢) U smmams Anmsnsk A5 HHH
Update Contact Details of Existing Owner(s) Effective Date

L) sgrsta e \ sk
Update Contact Details of Existing Operator(s)

43FE B8 £i7 5595 Room No. of Subdivided Unit(s) | |

W4 )\ E]4 %% Name / Company Name

7 In English
#17" In Chinese ($E S 41T Surname first)
Hridsi sk New Correspondence Address
%= /Bfir Flat/Unit : 1&g Floor: FE Block:
KJE 447% Name of Building: B%i44%% Name of Estate:
[Eapi=tiiR BT Hh 1
Street No.: Name of Street: District:

] T4 Hong Kong [] HFE Kowloon [] 5L New Territories

WA eSS (FIFREOEER)
New Hong Kong Mobile Tel. No (for receiving SMS):

W4k EEEE New Contact Tel. No:

FrE#EHHE New E-mail:
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